




















APPENDIX 2

Enter SC No. below   

SC047013

Section A Statement of receipts and payments

 Unrestricted 

funds 

Restricted 

funds

Expendable 

endowment 

funds 

Permanent 

endowment 

funds

Total funds 

current period

Total funds last 

period 

 to nearest £  to nearest £  to nearest £  to nearest £  to nearest £  to nearest £ 

A1 Receipts 

Donations                    1,784                   1,784                     2,594 

Legacies                            -                            -                             - 

Grants                            -                            -                   72,000 

Receipts from fundraising activities                    5,034                   5,034                     5,491 

Gross trading receipts                    1,739                   1,739                     1,858 

Income from investments other than 

land and buildings                            -                             - 

Rents from land & buildings                            -                             - 

Gross receipts from other charitable 

activities                    1,877                   1,877                     1,056 

                           -                             - 

A1 Sub total                 10,434                            -                        -                           -                 10,434                   82,999 

 

A2 Receipts from asset & 

investment sales

Proceeds from sale of fixed assets                            -                             - 

Proceeds from sale of investments                            -                             - 

A2 Sub total                            -                            -                        -                           -                            -                             - 
 

Total receipts                 10,434                            -                        -                           -                 10,434                   82,999 

 

A3 Payments

Expenses for fundraising activities                       449                       449                        660 

Gross trading payments                       344                       344                        450 

Investment management costs                            -                             - 

Payments relating directly to charitable 

activities                    8,049                  61,127                 69,176                   12,161 

Grants and donations                            -                             - 

Governance costs:                            -                             - 

  Audit / independent examination                       300                       300                             - 

  Preparation of annual accounts                       140                       140                             - 

  Legal costs                            -                             - 

Other                            -                             - 

                           -                             - 

A3 Sub total                    9,282                  61,127                        -                           -                 70,409                   13,271 

 

A4 Payments relating to asset and 

investment movements

Purchases of fixed assets                            - 

Purchase of investments                            - 

A4 Sub total                            -                            -                        -                           -                            -                             - 

 

Total payments                    9,282                  61,127                        -                           -                 70,409                   13,271 

 

Net receipts / (payments) 1,152 61,127)( - - 59,975)( 69,728

A5 Transfers to / (from) funds - 

Surplus / (deficit) for year
1,152 61,127)( - - 59,975)( 69,728

 

Receipts and payments accounts

Enter charity name below 

Pittenweem Community Library and Information Centre

For the period 

from

Period start date Period end date

to

01 12 2023

Day Month Year Day Month Year

30 11 2024
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Section B Statement of balances

Categories

Unrestricted 

funds 

Restricted 

funds 

Expendable 

endowment 

funds 

Permanent 

endowment 

funds 

Total current 

period

Total last 

period 

to nearest £ to nearest £ to nearest £ to nearest £ to nearest £ to nearest £

19,592 68,503 - - 88,095 18,367

1,152 61,127)( 59,975)( 69,728

- - 

- - 

20,744 7,376 - - 28,120 88,095

                      -                         -                         -                       -                       -                       -   

Market valuation Last year

to nearest £ to nearest £

 Total                      -                       -   

Cost (if available)
Current value (if 

available)
Last year

to nearest £ to nearest £ to nearest £

               4,000                4,000 

               1,000                1,000 

                  300                   300 

               7,639                7,639 

Total                     -                12,939              12,939 

Amount due Last year

to nearest £ to nearest £

Total                       -                       - 

Amount due 

(estimate)
Last year

to nearest £ to nearest £

Total                     -                       -   

Signed by one or two trustees 

on behalf of all the trustees 
Date of 

approval

21 May 2025

21 May 2025

Pittenweem Community Library and Information Centre

 Details  

 Surplus / (deficit) shown on receipts and 

payments account 

Fund to which asset belongs

SC047013

Signature Print Name

Details
Fund to which liability relates

Details

 Office equipment 

 Heating system 

B3 Other assets

B5 Contingent liabilities

B4 Liabilities

 Books 

 Shelving 

B1 Cash funds

B2 Investments

 Cash and bank balances at end of year 

(Agree balances with receipts and payments 

account(s))

 Cash and bank balances at start of year 

Details

Fund to which asset belongs

Fund to which liability relates

Details
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Section C Notes to the Accounts 

Individual / 

institution

Number of grants 

made 

£

                       - 

C3a Trustee remuneration

£

C4a Trustee expenses

Number of 

trustees 

£

Transaction 

amount (£)

Balance 

outstanding at 

period end (£)Nature of relationship Nature of transaction

C4b Trustee expenses - 

details

C6 Other information Over the course of the year, Trustees have been reimbursed for receipted purchases they have personally 

and properly made on behalf of the charity. These are not considerd "trustee expenses" and are accounted 

for as part of the charity’s general expenditure.

C5 Transactions with trustees 

and connected persons

Total 

 If no remuneration was paid during the period to any charity trustee or person connected to 

a trustee cross this box (otherwise complete section 3b) 

X
 If no expenses were paid to any charity trustee during the period then cross this box 

(otherwise complete section 4b) 

C3b Trustee remuneration - 

details

X

Authority under which paid

SC047013Pittenweem Community Library and Information Centre

C1 Nature and purpose of 

funds (may be stated on 

analysis of funds worksheets)

Unrestricted funds are those that may be used at the discretion of the trustees in the furtherance of the 

objects of the charity. The Trustees maintain unrestricted funds for the day-to-day runing of the Library as 

well as building funds for small improvements. The trustees have designated £7,500 of unrestricted funds to 

a 'safety net' fund to ensure we can meet our annual costs in the event of a year when we might have low 

donations or fundraising income. 

Restricted funds may only be used for specific purposes. Restrictions arise when specified by the donor or 

when funds are raised for specific purposes. 

In 2023/24 the restricted fund set up by previous grants was used for building alterations

Type of activity or project supported

C2 Grants
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Additional analysis (1)

1 Donations 

Unrestricted 

funds 
Restricted funds 

Expendable 

endowment 

funds 

Permanent 

endowment 

funds 

Total current 

period

Total last 

period 

to nearest £ to nearest £ to nearest £ to nearest £ to nearest £ to nearest £

Donations                  761                 761              1,410 

Friends of Library                  540                 540                 585 

Gift Aid recovered                    99                   99                 215 

Business sponsorship                  384                 384                 384 

                      -                      -                      - 

Total               1,784                       -                       -                       -              1,784              2,594 

                    -                       -                       -                       -                     -                     -   

Unrestricted 

funds 
Restricted funds 

Total current 

period

Total last 

period 
to nearest £ to nearest £ to nearest £ to nearest £

Norah Webber Trust re Building redevelopment                       -                       -                      -              2,000 

Fife Council re Building Redevelopment                       -                       -                      -            60,000 

Lottery Community Fund re Building Redevelopment                       -                       -                      - 10,000           

                      -                       -                      - -                    

                      -                       -                      - -                    

                      -                      - -                    

Total                       -                       -                      -            72,000 

                    -                       -                     -                     -   

Unrestricted 

funds 
Restricted funds 

Expendable 

endowment 

funds 

Permanent 

endowment 

funds 

Total current 

period

Total last 

period 

to nearest £ to nearest £ to nearest £ to nearest £ to nearest £ to nearest £

Room Hire                  500                 500                 500 

Income from group activities               1,015              1,015                 250 

Income from Children's activities                  362                 362 306                

                     - -                    

                     - -                    

                     - -                    

                     - -                    

                     - -                    

Total               1,877                       -                       -                       -              1,877              1,056 

                              -                               -                               -                               -                              -                              - 

Unrestricted 

funds 
Restricted funds 

Expendable 

endowment 

funds 

Permanent 

endowment 

funds 

Total current 

period

Total last 

period 

to nearest £ to nearest £ to nearest £ to nearest £ to nearest £ to nearest £

Banking costs                    40                       -                   40 

Activities                  705                 705 

Children's activities                  281                 281                 407 

Cleaning and hygiene               1,038              1,038                 860 

Library: Books, Display, Cataloging and Lending               1,010              1,010              1,530 

Information centre                  975                 975                 406 

Insurance                  802                 802                 595 

Publicity, stationery                  733                 733                 483 

Rent                 (105)                (105)                 375 

Repairs, maintenance and tenant's improvements                  282              61,127            61,409              5,030 

Utilities and telephone / broadband               2,288              2,288              2,475 

Total               8,049              61,127                       -                       -            69,176            12,161 

                              -                               -                               -                               -                              -                              - 

4  Payments relating directly to charitable activities 

SC047013Pittenweem Community Library and Information Centre

Analysis of receipts and payments 

3  Gross receipts from other charitable activities 

2 Grants 
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Additional analysis (2)

 Unrestricted 

fund 1 

 Unrestricted 

fund 2  

 Unrestricted 

fund 3  

 Unrestricted 

fund 4  

 General 

Unrestricted 

Fuds 

 Publications  Safety net 

(reserves) 

Total 

unrestricted 

funds 

Total 

unrestricted 

funds last 

period 

Receipts  

Donations                  1,400                     384                  1,784                  2,594 

Legacies                          -                          -                         -                         - 

Grants                          -                          -                         -                         - 

Receipts from fundraising activities                  5,034                  5,034                  5,491 

Gross trading receipts                  1,160                     579                  1,739                  1,858 

Income from investments other than land and buildings                         -                         - 

Rents from land & buildings                         -                     500 

Gross receipts from other charitable activities 1,877                                 1,877                     556 

Sub total 9,471                963                   -                        -                        10,434              10,999              

-                        

Receipts from asset & investment sales

Proceeds from sale of fixed assets                         - -                        

Proceeds from sale of investments                         - -                        

Sub total -                        -                        -                        -                        -                        -                        

Total receipts 9,471                963                   -                        -                        10,434              10,999              

-                     

Payments

Expenses for fundraising activities 449                                       449                     660 

Gross trading payments 344                                       344                     450 

Investment management costs                         -                         - 

Payments relating directly to charitable activities 7,379                670                                    8,049                  7,182 

Grants and donations                         -                         - 

Governance costs:                         -                         - 

  Audit / independent examination 300                                       300                         - 

  Preparation of annual accounts 140                                       140                         - 

  Legal costs                         -                         - 

Other                         -                         - 

                        -                         - 

Sub total 8,612                670                   -                        -                        9,282                8,292                

-                     

Payments relating to asset and investment 

movements

Purchases of fixed assets                         - 

Purchase of investments                         - 

 Sub total -                        -                        -                        -                        -                        -                        

-                     

Total payments 8,612                670                   -                        -                        9,282                8,292                

-                     

Net receipts / (payments) 859 293 - - 1,152 2,707

Transfers to / (from) funds - 

Surplus / (deficit) for year 859 293 - - 1,152 2,707

-                     

Nature and purpose of funds 

The Publications fund is being used to track income and expenses relating to information booklets and leaflets published by the library, including the Pittenweem Map, 

Walking guide and Wynds leaflet. This fund will be used to develop further publications. 

The 'safety net' fund is a reserve to cover an average year's general running expenses in the event of a year with low income from fundraising or donations. 

The remaining unrestricted income and expenditure forms the general fund. 

Pittenweem Community Library and Information Centre

5  Breakdown of unrestricted funds

SC047013
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Additional analysis (3)

 Restricted fund 

1  

 Restricted fund 

2  

 Restricted fund 

3  

 Restricted fund 

4  

 Building 

improvements 

Total restricted 

funds 

Total restricted 

funds last 

period 

Receipts  

Donations                       -                      -                      - 

Legacies                       -                      -                      - 

Grants                       -                      -            72,000 

Receipts from fundraising activities                       -                      -                      - 

Gross trading receipts                       -                      -                      - 

Income from investments other than land and 

buildings
                      - 

                     - 

                     - 

Rents from land & buildings -                                           - -                    

Gross receipts from other charitable activities -                                           - -                    

Sub total -                      -                      -                      -                      -                    72,000           

-                    

Receipts from asset & investment sales

Proceeds from sale of fixed assets                      - -                    

Proceeds from sale of investments                      - -                    

Sub total -                      -                      -                      -                      -                    -                    

Total receipts -                      -                      -                      -                      -                    72,000           

-                    

Payments

Expenses for fundraising activities                      - -                    

Gross trading payments                      - -                    

Investment management costs                      - -                    

Payments relating directly to charitable activities 61,127                       61,127 4,979             

Grants and donations                      - -                    

Governance costs:                      - -                    

  Audit / independent examination                      - -                    

  Preparation of annual accounts                      - -                    

  Legal costs                      - -                    

Meeting room hire                      - -                    

                     - -                    

Sub total -                      -                      61,127            -                      61,127           4,979             

-                    

Payments relating to asset and investment 

movements

Purchases of fixed assets                      - 

Purchase of investments                      - -                    

 Sub total -                      -                      -                      -                      -                    -                    

-                    

Total payments -                      -                      61,127            -                      61,127           4,979             

-                    

Net receipts / (payments) - - 61,127)( - 61,127)( 67,021

Transfers to / (from) funds - 

Surplus / (deficit) for year - - 61,127)( - 61,127)( 67,021

-                    

Nature and purpose of funds 
Restricted funds may only be used for specific purposes. Restrictions arise when specified by the donor or when funds are raised for specific purposes. 

Pittenweem Community Library and Information Centre

6  Breakdown of restricted funds

SC047013






