* Independent
| reviewer’s checklist
ciriguiding  and confirmation form

Unit or level to complete this section

Name of unit or level [ -

-

Name of local commissioner

Contact details for local commissioner*

*Email address or phone number

Independent reviewer to complete the following sections

Name of independent reviewer DM ppviLLE

Contact details for independent reviewer* |5\ )4 v oviii (2 & GAHA L « CCMA

V1 1 confirm that | am not a member of the unit or level leadership team, a signatory
of the unit or level’'s bank account, or related to anyone in the unit or level

[ 1 confirm that | understand the checks required and that | am responsible and
financially confident to complete these checks

[1" I confirm that | will hold any personal and/or financial data given to me securely, only
share it with people that need to see it for the purpose of this review, and will securely
destroy or return the data when it is no longer needed for review purposes

*Email address or phone number

I confirm that I've carried out the following checks on the accounts
for the above unit or level:

[/] A bank account exists in the name of the unit or level, and most income is recorded here

K Spending and income are accurately recorded across financial records, based on the
information | have reviewed, including:
« Bank statements
« Paying in books
« Cheque books
» Invoices
« Receipts

;J}'Hj If any information was missing, this has now been provided
[/1 Payments have been dual authorised
q/% [] Where online banking is used, the users have confirmed there is no sharing of passwords
{ le Grant money has been used for the right purpose
[/l cash held is minimal
[/] Money collected for another charity has been passed on appropriately

Eﬁ Any errors noted have been adjusted for

Independent reviewer’s checklist and confirmation form 1



Please tickone

[ZT During my review, there have been no concerns about how the unit or level named
above keeps accounts or spends money

[] During my review, there have been concerns which have been raised with the
commissioner or HQ

Please give a summary of your findings:

You can find more information about this process in our end of year review of
accounts procedure.

Signature 4 | {\);/L/?

<

Date @ 7 e Z/;o 26

Independent reviewer’s checklist and confirmation form
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CQ:) Girlguiding

st Biggar Guides BANK RECONCILIATION
PERIOD ENDING: 31 December 2025
£
BANK 1 BALANCE PER ACCOUNTS: 3,583.29
BALANCE PER BANK STATEMENT: 3,583.29
DIFFERENCE: -

DIFFERENCE REPRESENTED BY:

PAYMENTS MADE BUT NOT YET CLEARED

TOTAL =
RECEIPTS PRESENTED TO THE BANK BUT NOT YET CLEARED

TOTAL -

GRAND TOTAL -
DIFFERENCE -



*

Girlguiding

Incomein

Fees

Welcome Pack
Annual Subscription
Events

Donation

Bank Interest
Fundraising
Uniform

Details 9

Details 10

Details 11

Details 12

Details 13

Details 14

Details 15

2nd bank account (manual)

Totals

Expenditure out
Venue Rent
Materials
Badges

Events

Uniform

Annual Subs
Outings
Shipping

Details 9

Details 10
Details 11

Details 12
Details 13
Details 14
Details 15

2nd bank account (manual)

Totals

Surplus or (deficit) for the year

1st Biggar Guides

01January 2025 to 31December 2025

This year Lastyear
£ £
930.00 0.00
0.00 0.00
0.00 0.00
2,015.00 0.00
70.00 0.00
45.88 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
3,060.88: 0.00:
£ £
503.60 0.00
562.82 0.00
146.70 0.00
1,548.00 0.00
50.00 0.00
896.00 0.00
39.00 0.00
7.40 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
3,753.52. 0.00

-692.64;

0.00:

© The Guide Association



Balances brought forward Bank 1 4,275.93 0.00

Bank 2 0.00 0.00

Cash 0.00 0.00

4,275.93 0.00

Balances in hand at Bank 1 3,583.29 4,275.93
year end Bank 2 0.00 0.00
Cash 0.00 0.00
: 3,583.29 4,275.93

Assets and liabilities: In addition to the above cash balances the unit has equipment to the value of
0.00 (if applicable, see equipment list tab). There are no other assets or liabilities.

Prepared by: Jenny Milner Signature and date: _Jenny Milner 16/2/25
(PRINT NAME) i)

Reviewer's Certificate: The above statements agree with the records and vouchers of

1st Biggar Guides for the financial year ended 31December 2025
Reviewed by: Signature and date:

(PRINT NAME)

Notes:

Privacy statement

We collect your personal information in order to process your expense claims and fulfil our legal obligations.
For further information on how and why we use your personal data, including how long we keep it,

your rights, who we share it with,and how you can contact us, please read our full privacy notice

at: girlguiding.org.uk/privacy-policy/

© The Guide Association



