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Trustees Annual Report 
For the year ended 30 April 2024 
The trustees have pleasure in presenting their report together with the 
financial statements for the year ended 30 April 2024 
 
Reference and Administrative Information 
 
Charity Name 
Happy Times Out of School Club 
 
Charity No 
SC048097 
 
Address 
Downfield Primary School 
20 Haldane Crescent 
Dundee  
DD3 0JP 
 
Telephone No 

 
Email Address 

 
 
Current Trustees 
Chairperson –  
Vice Chairperson –  
Treasurer - Vacant 
Secretary –
 

 

 

 

 

 



Objectives and Activities 
Charitable purposes 
To provide social and educational care facilities for children of primary 
school age, including children with additional support needs, after school, 
during school holidays and in-service days. 
 
The club promotes the provision of facilities for the recreation and leisure 
time occupation of children in the interests of social welfare with the aim of 
improving their conditions of life. 
 
Happy Times Out of School Club aims to: 

• Provide a safe, caring, nurturing, fun, child led environment 
• Provide an inclusive environment where all children feel valued and 

supported 
• Promote positive behaviour and friendships 
• Provide play opportunities that promotes all children’s confidence and 

self-esteem, stimulates their interest and imagination 
• Ensure all children can express their individuality 
• Work in partnership with parents/carers and have an open door policy 
• Provide a staff team that evaluates and reflects on their work practices 

to ensure the needs of all children and parents/carers are met 
 
Activities 
The out of school club operates for children from 3.15pm to 5.45pm during 
term time and from 8am to 5.45pm during school holidays and in-service 
days. Varied activities are provided to encourage development and 
stimulate the children’s imagination in a nurturing environment. The club 
has daily access to the school playground and gym hall for indoor and 
outdoor physical play. There are various activities on offer throughout the 
sessions including art/craft, baking, board games, sensory/messy play etc. 
The club also has visits from outside agencies including animal handling 
and sports coaching. During school holidays and in- service days the 
children can benefit from trips out in the local community including walks to 
the local parks, visits to local museums, science centre, trampoline centre 
etc. Breakfast and snacks are provided for children attending during school 
holidays and in-service days. Snacks are provided for children attending the 
after school provision. 
 
 



Structure, Governance and Management 
Constitution 
The charity is a Scottish Charitable Incorporated Organisation (SCIO). It was 
registered in its current legal form on 23 January 2018. The charity was 
previously an unincorporated association but changed to its legal form to a 
SCIO. The assets of the unincorporated association were transferred to the 
SCIO on 23 January 2018. 
 
Appointment of Trustees 
The management committee, which meets approximately six times per 
year, are the charity’s trustees. Membership of the management committee 
is open to all parents/carers of children using the service. Trustees are 
elected at the annual general meeting. There must be a minimum of four 
trustees and a maximum of eight trustees. There was no treasurer 
appointed for part of this financial year.  
 
Management 
The management are responsible for the strategic direction and governance 
of the club, whilst day to day management is delegated to the club manager, 
who is a paid member of staff. The club also employs several support 
workers. The club manager attends the trustee meetings to give a report and 
to discuss progress and development of the club. The trustees are aware of 
their responsibility for the overall Health and Safety, especially for all the 
children attending. In addition to comprehensive insurance, all staff are 
recruited under a strict vetting policy, all have enhanced disclosures (PVG) 
which are renewed every 3 years and are required to meet the regulations 
for Scottish Social Services Council (SSSC) registration. 
 
Achievement & Performance 
This year the club manager and staff team have worked extremely hard to 
ensure that the service is inclusive for all children and expanded the 
provision to include more children with additional support needs. 
The staff team are committed to developing their own knowledge and skills 
and have undertaken relevant courses and SVQ training, therefore, ensuring 
that the children’s differing needs and preferences have been catered for 
through a fun packed activity programme. 
 
The children have enjoyed various outings over the summer to Ryze, V&A 
Dundee, Science Centre, Slessor Gardens (including sensory garden), 
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The refund of £1,022.72 to Dundee Bairns was related to unused funds from a previous 
year. 
 
The club experienced a deficit of £3298.92 this year due to late payment of fees and 
invoices to Early Adopter Project. 














